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UmTSD  STATES  DEFAST'SHT  0?  AG2IGULTUEE 
,      ?OCD  I)IST?I3LTTI0K  ADKIITISTBATION 
'7:.SHINGT0N,   D.  C. 


March  5,  1943. 


m.  2 


Discontinuance  of  the  Branch  Letter 


The  IBr.'^nch  Letter  which  has  heen  issued  iDiweekly  since  the  fornption  of  the 
Erui  t  pnd  Yegetable  Branch  has  "been  discontinued  vrith  the  issue  of  Janupiry 
15.     It  will  be  superseded  'hj  a  series  of  i''einoranda  which  will  he  issued  hv 
the  Chief  of  the  Branch. 

The  ne"'  series  of  i'lenorr^.nda  will  contain  such  gonersl  information  and  in- 
structions p.s  the  Chief  may  wish  to  issue  from  time  to  tine  to  the  entire 
Branch  and  such  technical  instructions  and,  other  information  as  each 
Division  Loader  considers  necessary  for  the  unifica.tion  and  successful  con- 
duct of  the  -'ork  of  his  Division  in  the  different  parts  of  the  coimtry, 
These'Memor-'^nda  will  not  contain  administrative  instructions  such  as  were 
formerly  carried  in  the  Branch  Letter  since  such  instructions  are  no'^  "being 
issued,  from  the  offices  of  the  Regional  Administrators. 

A  letter  ^^'ill  precede  the  nvsnocv  of  each  Memorandum  containing  Divisional 
inform.ation  or  instructions  in  order  to  f-cilita.to  the  filing  of  such 
Momorandn  pccording  to  subject  matter  -^nd  Division  concurned.     The  following 
letters  p-re  assigned  to  the  different  Divisions: 


A  M'-rket  ITews  Division 

3  Presh  Marketing  Division 

C  Eresh  Products  Stand arization  pnd  Insriection  Division 

'D  Processed  Maj-keting  Division 

S  Processed  Products  Standarization  and  Inspection  Division 

P  Program  Policy  Division  ji 


This  "ill  DC  the  heading  of  the  first  ;:omorpnd.um  issued  to  the  field  force 
of  the  rlarket  ITews  Di-'ision. 

The  num"bers  of  the  Memorand.^  containing  general  information  or  instructions 
from  th-j  Chief  to  the  entire  Br-^nch  ^-'ill  not  he  preceded  by  p  letter.  The 
Memor'^ndmi  on  Or;-i;"ni2Ption  w^.s  t"he  first  of  that  series,  . 

Each  Division  Leader  vdll  determ.ine  whether  the  Memoranda  covering  his  ovni 
work  will  be  issued  a.t  reg"o.lar  intervals  or  only  a.s  occasion  demands. 
All  Mom.orpnda.  which  Division  Loaders  wish  to  be  issued  should  bo  forwarded 
to  the  Office  of  the  Chief  for  approval.     After  approval  they  will  be 
mimeographed  ^nd  f Dr'-^^rdod..  to  the  Regional  offices  for  distribution. 
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